Draft letter to outside agencies

Dear 

The Alfred Hospital has implemented a policy to address a number of issues involving the storage of research records. These include the secure storage of research data so that participants’ privacy is protected and the need to maintain full study records for a sufficient time to resolve scientific queries and challenges arising for a reasonable time after completion of the study. 

The Hospital has devised a systematic archiving method to ensure that an individual’s research history can be reconstructed at any time in the future without jeopardising the privacy of individuals’ research information. Researchers have been advised how to comply with the policy by way of a Storage of research records Policy. 

The Alfred Ethics Committee has approved a number of studies involving participant data held outside the Hospital. Your institution may hold such information. The Ethics Committee requests that you store this information in accordance with the Alfred’s Storage of research records Policy, which can be accessed through the Alfred Research & Ethics Unit website at <http://www.alfredresearch.org/ethics/archiving.htm >. You may wish to liaise with the Alfred co-researcher or contact person associated with the project(s) over this process. 

Standalone surveys and questionnaires are exempt from these requirements and should be kept for seven years and then destroyed in line with our usual requirements. Other records are to be kept indefinitely.

Relevant medical records will also need to be kept indefinitely and internal procedures are in place at The Alfred to achieve this. Where patient medical records are held outside the Alfred, such as in general practice rooms, it is required that these be kept indefinitely also.

Thank you for your attention to this matter.

Yours sincerely

John McNeil

Chair, Ethics Committee

The Alfred

